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MEMORANDUM NOTE DE SERVICE 

Security classification Classification dc s6curit£ 

PROTECTED (Very limited distribution) 

Originator Auteur 

Michelle Hebert 

Our file Notre refe re nc e 

WEBC1MS2018FIN467839 

Your file Votrc reference 

Date 

JAN 2 5 2018 


For action. Your signature is requested by February 2,2018 on the Leave Application and 
Absence Report for the extension to the Special Leave Without Pay (SLWOP) of 
from the Tax Policy Branch (TPB), for an additional week covering the period of February 3, 
2018 to February 9, 2018. 

According to Finance’s HR delegation instrument, only the Deputy Minister has the 
discretionary authority to approve SLWOP. Andrew Marsland, Senior Assistant Deputy 
Minister, TPB, supports this request for extension and has signed the recommended section of 
the Leave Application and Absence Report. 


It is recommended that you approve and sign the attached Leave Application and Absence 
Report for 


in the Business Income Tax Division, TPB. The extension to the SLWOP is to 
continue his employment with the 

for an additional week. SLWOP was 

scheduled to end on February 3, 2018 and the extension would be for the period of February 3, 
2018 to February 9, 2018. 


Considerations 

Section 12 of Appendix C of the Treasury Board Directive on Executive Compensation allows 
for leave without pay for any purpose not otherwise specified in the Directive. There is no 
maximum time limit associated with this type of leave. 


Department's obligations regarding 



is to return to his substantive position at the conclusion of his SLWOP. 



Edward Poznanski 613-369-3595 g~^ jw 

Dominic Bastien 613-369-3517 * 
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Pension contribution 

As is not on an assignment as a result of the International Assignment Program 

(IAP), he will continue to be responsible for paying both the employee and employer portions of 
the pension contributions for the period of his leave extension, if the leave is approved. 

Attachment (2): 

- Leave application and Absence report - 

- Initial Memo - Special Leave Without Pay Request 
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M Department of Finance Ministbre des Finances 
Canada Canada 


T° Paul Rochon 

A 


FROM 

DE 


Edward Poznanski 


Acc s n in Ac 

Dnt< ulgi /ertt de 

MEMORANDUM NOTE DE SERVICE 

Security ctaanOcMioa ChufflcBion dc iCcurte 

PROTECTED 

Ori gmac rfrcfcphoae Bomber Aatau/Keafapde td Np h oo c 

Michelle Hebert 

Off file Notre rtftmwe 

Tour file Vow rttotnce 

WEBCIMS: 2017FIN455365 

Date 


rauFT 01 " Request to Extend a Special Leave Without Pay 


For action. Your signature is requested by die OECD by May 19,2017 on the Leave 
Application and Absence Report for the extension to the Special Leave Without Pay (SLWOP) 
of from the Tax Policy Branch (TPB), for the period of September 2,2017 to 

February 3,2018._ 


According to Finance’s HR delegation instrument, only the Deputy Minister has the 
discretionary authority to approve SLWOP. Andrew Marsland, Senior Assistant Deputy 
Minister, TPB, supports this leave and has signed the recommended section of the Leave 
Application and Absence Report 


It is recommended that you approve and sign the attached Leave Application and Absence 
Report for 

in the Business Income Tax Division, TPB. The extension to the SLWOP is to continue 
his employment with 

January 1,2016 to September 1,2017 and the extension would be for the period of September 2, 
2017 to February 3,2018. 


Your signature is requested by the OECD before May 19,2017 to confirm 
employment extension. 



Considerations 


Section 12 of Appendix C of the Treasury Board Directive on Executive Compensation allows 
for leave without pay for any purpose not otherwise specified in the Directive. There is no 
maximum time limit associated with this type of leave. 

Department's obligations regarding! _ 

According to Appendix B of the Directive on Leave and Special Working Arrangements , a 
person appointed to the core public administration on leave without pay can be replaced on an 


ADM: Edward Poznanski (613-369-3595) 
Director Dominic Bastien (613-369-3517) 


Canada 
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Government 
of Canada 


Gouvemement 
du Canada 


Leave Application and Absence Report 
Demande de cong§ et rapport d'absence 


Petsonil Information will be protected under the provisions of the Privacy Act. 

Les rentetjneroenu personnels seront protAgis en vertu de la Lo! tur to protection des renselgnementt personnels. 


PROTECTED 

PHOTtOi 


Privacy Sbrtarrwtt 

PmUtn of Its WOflMfM yvquuM on W» term H ntfJni to comply rtft tie paMstoni of 
t» ftvwaW AdnWw tbo Art, parapfaph 11(?XtJ).Thaf*r*oo*i Homartonv** be uaodh 
tn idnMMM et you- U*va m 0 fr***t*. Rato* to fJa term may 

rvcA in your iuyntatfrrt bring ifil* to ifpramraqueiirt to**, and MMra to upon to 
&*y or Ah**flc» wthout ftvcwffaad Imm ruy mu* In action Tha tofprmt&on H 

nWiM to ParaonK rtemuton Bar* iwMf PVSQSC «€ M3 (AHantfraa wid I«*m) 
andtaprptocMh»aDrv«ancay 9 iB)epn}vWora ef*iO PrMreyAd. Under *• M. you ft ** 
t* jfgN to rvqwdMCMiand ttOMtoft to your ppriowl Warm*Son, IT vtommu ri 
►<ennpKti. TMiyarta aw ratal—d lor sap yan Wowto f He lid l i nHmw tofan and 
rtrvdufcoyd 


6nonc4 conccmaMSt protftcttandM tMMbtyiMnMite pMMAfttU 
U Co wart c rt londatfmaly w r i a ci tatfonuwtdtoMtttalpi f onfDfa tf ma nt ifafctAa l1pKb)d*w Waur 
IWwWrttoi d»i fcmflOMfuMigw. l»ii wn i pw<rrt i p araowna t i qua wua teurtnt w»wl * 
•A*Wi**r to« demand*! d* Gang*. 61 «m rates* da nmpfrk foaMiaft, mbs •upsrvtorar pom* tn 
dtA> rtoyotfMrt* tfopprourarl* coopt Mravtft. ri If MM M pu vw p«awMiwvtfl m Mbs 
ibMt rani ratortnMi rtK*N tfcntnlMrdM mofcjrtidfedpHJrtret. U» ftomfytomm!* tort rants tu 
waaipnacnanii p ar w r ^ iKwiiroPOETPaOCfCgcftrtotftcwatconB^ataonlprettpaa 
«af m te w wriipooten>dshlri<rafcprote»afldrai s*«sfrw B»ra tip w «i as tt .Amtonwt«d*l« 
Ld,rampto)4<e)a to toft* toA«wn»m*ni«<to 

dswntelwrarractcnfraitomrtdOtf to w tetoto .lwitnra to r w raffto rani conraMspritewto raw 
p«>tad« H fl»ua «• la torito iQtMvi tonWimra, putt N aertttitorrtt. 


typedf ■ppfetfon-Owpiteii c f M nd o 

□ 


ggaj» miissssasitf i “ 

Preraltfepu UU (CTnyarademenito 


Employee tomms - Nom de tarnlto de remployA 


Department - MintnAra 

Finance 


Complete y amendment • Rempdr seulemenl ill s'eplt dune modetcatfcn 


Type of Leave (Cedi) 
Type de eongi (Cede) 


Date of original request 
Date de la premier* demand* 


Given Nsnw. Prtnorm 

Personal fiscort Idenffer 


Cods tftdsnutcstlon Us dardst pcfsonnd 


Tax Policy Branch/Busineas Irtcoma Tax 


pf»««No, 

Wpaya 

0770 


Address -Adtasse 

90 Bgtn street, Ottawa. ON 


Type 

Code 

! From - De ! 

! To -A i 

Hows and dedmels 
Heure* et dAdmales 

Hour 

Heure 

Y-A M D-J 

Hour 

Heure 

Y-A M D-J 

Vtcaber) 

Vmticm 

110 






Skk(Unea>Wad) 

Conoids nWadH (tans eatWcvt) 

210 






SkkcxrtMM 

Co noi da mdade (avec earMetf) 

220 






Sfcfcftttmulptr 

Cono6 da mdadte non p*fi 

230 






Furkwgh 

CdoeAd’andannalA 

310 






Compensatory 

Cmoanstoetre 

810 






OTHER LEAVE TYPES - AUTKES TYPES DE CONGfe ^ 


mmmmm 


FaRiljrreWfd fMpomlbiffiM 

OtOprtoni toriMn 







OthtfPtfdlMkw 

Atrtro coofl* p«y6 







Laava without pay 

Cong 6 non pay* 

999 


2018-02-03 


2018-02-09 



For an other leave types requested, give rasson(a) here and/or quota article end tub-article of applicable agreement. 

Pour knit autre type de congte, hdlquex cJ-dctsous to (la*) ralsonfs) el/ou dtez ('article de I* convention collective applicable. 

Section 12 of Appendix C of the Treasury Board Directive on Executive Compensation allow* for a leave without pay for any 
^ purpose not otherwise specified in the Directive. 

Sick leave declaration: I declare on my honour that due to tones* or Injury, 

I vms incapable ol performing the duties of my position during the entire 
. period of absence for which leave to requested u Indfcaled. 

: Declaration de congA de matadte: Je Mdats tur men honneur avoir «IA 
Incapable, par tuna de matadle du de Measure, de rempdr let fonetions de 
; rnoa ports durent touts Is periods cTabsence pour laqualle fat domandA un 
conge. 


PhytkiansosriKcalsIofmNtlWSOO-Ceriiltoat mt<Sc*r,/[»mJsS8S SOO. 

□ 

□ 


□ Completed end attached 
RemptlctennexA 


□ Tototow 
Asuhrre 


Unobtatnabls - stateraant attached 
Imposalbte a obtenlr - dAdiratlon ennexAe 


Employed's signature - ttjgiskjw d* lljWjWjW 


I request leave as staled above 
de demande un oongA pour la raison Indlqute cf-detsus 

Compressed woik week I—| Yes 

Sems'oe da travail ramoitmria 


f - ] Oui 


0 N ° 


Erroloresfa signature - Signature de rsmnlorWe) 


Non 

n -k_ 2 xrg 

Date 



JAN 1 9 2D1B 

Oats 


Report of accident on duty 

Rapped retell! 1 un accident durent let heures de service 


□ Attached 
AmexA 

Approved by ai 



□ Previously submitted 
Sounds enlArieurement 


'IduvA par regent autortsA 




leave recorded 
Congi enreglsIrA 


inttMt-mreon 


Pay kym (If appBcable) 
Formula de pBye <au besoln) 


InSWi-WtHlej 


GC-tTt (2012/00) (FomiFJovr version 200<-12) 


©Xr 
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Government Gouvemement 
of Canada du Canada 


cii it vu in en vertu de ! 

LEAVE APPLICATION AND ABSENCE REPORT 
DEMANDE DE CONG£ ET RAPPORT D*ABSENCE 


Tip* of tppfoabon ■ Own de MnanM 


ir amendment. pleats Mean type entire |om) and nut out or engnv mquatt 
]« t'tga Ann modOestion, reutei Miquar K type da conge (cods) M la Vila de U premier* demands 


V-A M 


tKI 


OMghtter 

f -1 ] AfT»MlTunt to oripiruJ 

jtYPI Of LEAVE fCOOEl nr 

Oatt of original request 


1_1 PramOreeu 

1 1 Meddcatiendt la premitf* demand* 

'TYPE DE CONS* (COOS) •/ 

Data da u prsmitr* damande 


i .v - v 

. . . . - - 

. . . . _ _ 

' * 



Gtan namefWMli • PitMMMMai 


|PR|-CtOP 


Surname (PMI-Nora do lamlle fen rujutaJetl 


SpnmfnEoir 

FIN 


iBrancivDMBervseeten ■ MSSEfSoSSS^SSn' 

[Tax Policy Branch 


HmT Maw 

80 Elgin Sreel, Ottawa, ON, K1A 0G5 


Tree 

rods 

Frem> Du 

To -Ay 

Hauls and dadmati 

Days OR (at. *00*4*0) 

Joun Oil HtmtaldOcmisi 

(as. 40000001 

HMtf-HfcSft 
(*«. OOM) 

Y«A M O-J 

Howf • Kturt 

Mtm 

vvk u cm 

Vocation 

Vteancea 

110 







Sick (Uneertltied) 

CongO do maladla (sent certficet) 

210 







Sick certified 

CengOda maladla (aveeoartWcaf) 

220 







Sick without pay 

Conge de maladla non psyd 

230 







Fuitough 

Conge rfandonnste 

310 







Cemponaaury 

Cempanaatoira 

810 








mm OTHER LEAVE TYPES 8EE REVERSE • VOIR AU VERSO POUR TOUT AUTRE TYPE DE > V 

CONG& 


Fondly rolatod ratponilbhtlei 
OtiOgotoni famlUalaf 








Other paid leave 

Autre oonge pay* 








laava without pay 

CongO non pay* 

998 


2017-09-02 


2018-02-03 




Pour tout autre type de conpts. indtouez d-dessoua la ties) ralsonte) el/ou die* I'arttcte de la convention collective applicable 


Section 12 of Appendix C of the Treasury Board Directive on Executive Compensation allows for a leave without 
pay for any purpose not otherwise specified in the Directive. 


Sick Iravs declaration: I declare en my honour that due to Bneaa or Injury. I am 
In capable of performing foe duliea el my potltien during the entire period el abaanco 
for wNeh leave It requested at Indicated. 

Declaration da congO de maladla Je did are aur men honaeur avoir M meapabta, par 
aultt do maladla eu da Masaum. do romplir tea function* da mon potto durant tout* la 
pirlod* d’absence pour taqualle fat demand* un conge. 

B ttoan'a eertiScato form NHW 500 • cartfcat mMical. formula SBS 500. 

ComrMIMandatudwo PH T«la*o« 

ttaaptatannei* I—I Aautvra 

□ 


UnaouttaUa - slettnwm attamed 
tmposaeie * attar* - dictarston anaes*e 


Recontmandid - Recommand* 

t 

n kit, 

'Sbperviaor'r. Signature • du au. 


Dam 

Report of acddenl on duty 



Rapport reUM 0 vn eeetoent dMont lea Mm 

iaa de aennee 

ntssr 

□ 

Previous* timvnad 

Saunas tnunammont 


Employee'* - Signature - da famptoyife) 


Data 


Approved by authi 


k par ragenl autorise 


MAY 1 8 2017 


Signature 


Data 

Per term (tfappecaaiel " 
Famuli da pays (au beraln) 


I request leave at ruled above 
Ja demand* un oongO pour la mhm tndlquie d-deuut 
Campratted work weak I | Yet jJ'Na 

Samatne da travail compdmia I—I Oul l—l Nan 



Empteyad'a - Signature • da remptoyow 


Date 


Lmv« 

tOMMWIQtf 

Cod* Noun 

Cod* Mourn 

UMMOfNd 

Congt omogislri 

InU. bato 

InH. Oale 


Ml 


Data 

"®«S" 
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indeterminate basis if the period of leave or consecutive periods of the same type of leave 
exceeds one year. 

Should current substantive position be staffed on an indeterminate basis while on 

SLWOP, he would be entitled, in accordance with sub-section 41(1) of the Public Service 
Employment Act (PSEA), to a leave of absence priority appointment to a position within the 
Public Service, for which he is found qualified. The priority period would be for the duration of 
his leave of absence and a further period of one year. After that date, if he has not been appointed 
in the Public Service, he will lose his priority status and also cease to be an employee. 



Pension contribution 

This leave is considered as in the primary interest of the employee since the employee has sought 
out the opportunity for his own professional growth and development. As is not 

going on an assignment as a result of the International Assignment Program (LAP), he will be 
responsible for paying both the employee and employer portions of the pension contributions for 
the period of his leave, if the leave is approved. 

Attachment (2): 

- Leave application and Absence report - 

- Initial Memo - Special Leave Without Pay Request 
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Department of Finance Ministers dss Finances 
B * ■ Canada Canada 


For Signature by / Information of 

A signer par / Pour 1'information de 

Deputy Minister 

Prepared by (name/initials/division) 

Prtpart par (nom/initiales/division) 

Michelle Hebert 

in consultation with (name/initials/bnuicb(es)/divuion(s)) 

En consultation avec (nonVmitiales/dircction(sydi vision(s)) 

Approved by Approuvd par 

Dominic BastiSoJk^*^ 

JmeUeWri CV-. 

Edward PoAanski /Ms ,X 

Associate Deputy Minister & G7 

^rnMsmed^udetreprfsentant Stewart 

du Canada au G7 

Associate Deputy Minister 

Sous-minisbe ddtegude 

SSf Paul Rochon 

Remarks Remarques: 

Attached, for your signature, is an extension to a Leave Application 
and Absence Report form. 

According to Finance’s HR delegation instrument, only the Deputy 
Minister has the authority to approve special leave without pay for 
the EX group. 

Once signed, please return the documents) to Liette Hotte, Human 
Resources Administrator, Human Resources and Security 

Directorate, 10th Floor. 

File no. Node dossier Dale 

2018FIN467839 JAN 2 5 2 <M 

Associate Deputy Minister & G7 

Deputy for Canada 

Sous-ministre dtltgut et reprtsentant (Sign on behalf of DM ) LJ 

du Canada au G7 ( Signer au nom du SM ) 

Associate Deputy Minister 

Sous-ministre dtltgute (Sign on behalf of DM ) LJ 

(Signer au nom du SM ) 

Assistant Deputy Minister 

Sous-ministre adjoint(e) ( Sign on behalf of DM ) LJ 

( Signer au nom du SM ) 
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